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	JOB DESCRIPTION

	TITLE:          Crèche Assistant 
	BUSINESS UNIT: Walnuts Leisure Centre

	POST NO: 
	REPORTS TO:      Crèche Leader


	MAIN PURPOSE

To provide a service that meets the needs of children in a crèche environment, delivering a high quality provision in line with Ofsted and best practice standards.


	SUMMARY OF RESPONSIBILITES AND DUTIES

1. Providing safe, creative and appropriate play and learning opportunities, preparing activities and assist in organising the programming and planning.

2. Working within agreed policies and procedures and undertake regular risk assessments and any other health and safety checks 

3. To ensure the social, physical, intellectual, cultural and emotional needs of the children are met.

4. Assist in any day-to-day administration and record keeping.

5. Carrying out all responsibilities and activities within an equal opportunities framework.

6. To ensure the appropriate ratios are met at all times.

7. To communicate with parent/carers and provide feedback either written or verbal.

8. To assist with the feeding and changing of babies.

9. To ensure that the crèche is in a clean and tidy condition.

10. Administer basic First Aid.  

11. Attending meetings as appropriate.

12. Any other duties in line with the effective and safe running of the crèche provision.


NB.

This is not intended to be a full definition of duties and staff will be expected to assist in such other duties as may be allocated.  This job description is subject to variation as the needs of the Centre and the Company may require.
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	PERSON SPECIFICATION

	TITLE:          Crèche Assistant 
	BUSINESS UNIT: Walnuts Leisure Centre

	POST NO: 
	REPORTS TO:      Crèche Leader


	SKILLS AND ABILITIES

An understanding of good quality childcare.

A commitment to Equality of Opportunity.

Ability to provide and plan creative and appropriate play and learning opportunities.

Ability to communicate at all levels.

Ability to meet children’s individual needs.

Ability to use judgement and common sense.

Ability to work on own initiative and as part of a team.

Some experience of administration.


	EXPERIENCE

Experience of working with 0-5 years, in a Crèche, playgroup or similar provision is desirable.


	QUALIFICATIONS

Essential:

Level 2 Childcare qualification or equivalent
Desirable:

Current Paediatric First Aid Certificate.


	SPECIAL QUALIFICATIONS

Conditional upon satisfactory health and enhanced DBS checks and two employment/education references. This post is exempt from the Rehabilitation of Offenders Act.  


	CERTIFICATION


	Employee Signature:

……………………………………………………………………………

Date……………………………………………………………………

I certify that I have read and understand the responsibilities assigned to this position.
	Managers Signature :

……………………………………………………………………………

Date……………………………………………………………………

I certify that this job description is an accurate description of the responsibilities assigned to the position.


The above content are intended to describe the general nature and level of work being performed by the post holder. They do not form part of the contract of employment and are not intended to be an exhaustive list. The post holder may be reasonably required to perform duties other than those given in the job description
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